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Samuel Pepys School is a community, maintained special school in St Neots, 
providing specialist education for up to 165 pupils aged 3 to 19 with special educational 
needs and disabilities (SEND).  

1. CONSIDERATIONS FOR ADMISSIONS  

Arrangements for admission are managed by Cambridgeshire Local Authority who 
oversee the procedures for admission to special schools.   

Samuel Pepys School only accepts pupils with an Education, Health and Care Plan 
(EHCP) with the categories of Severe Learning Disability (SLD) and Profound and 
Multiple Learning Disabilities (PMLD) areas of learning and cognition.  Pupils may also 
have with other identified needs such as PD (Physical disabilities), Autism (ASC) 
Hearing impairment (HI) and Visual Impairment (VI) alongside their severe and 
profound learning disabilities. These needs will be stated in section B of their EHCP. 
Please see Appendix 1 for the definitions taken from the Code of Practice and National 
Autistic Society.  

The pupil will experience a lifelong learning disability which is likely to require a multi-
disciplinary service approach (Health and Care services). The pupil will require a 
highly differentiated and often personalised curriculum to meet the profile of their 
needs, usually including all areas of section B in their EHCP Communication and 
Interaction, Cognition and Learning, Physical disabilities and Sensory needs and 
Social, Emotional and Mental Health Needs.  

Their EHCP, and accompanying evidence, must demonstrate a significant delay in 
attainment and as a consequence, require modification and adaptation to the 
curriculum and personalised learning approaches that cannot be achieved in a 
mainstream school or education enhanced resource base. The pupil’s needs and 
provision will be stated in sections B-H of their EHCP.  

Pupils who attend Samuel Pepys School are likely to require the following provision 
(stated in sections E and F of their EHCP): 

• A highly structured, modified curriculum based upon individualised, 
clearly defined learning programmes delivered on a one-to-one basis or 
in very small groups by a teacher who is able to offer a flexible approach 
to teaching to match each pupil’s specific needs.  

• A small class of about eight pupils with a teacher plus an appropriate 
number of classroom support staff.  

• A caring, stimulating environment where all pupils are valued and fully 
supported with consistent approaches to positive behaviour support 

• Access to specialist resources (e.g. adapted teaching equipment and 
facilities, individual seating and furniture, sensory spaces, hydrotherapy 
pool, hoist tracking, access to a total communication environment 
including sign supported English).  

• Additional support from other professionals in health and care (e.g. 
Specialist school nurse, physiotherapist, speech and language therapist, 
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occupational therapist and, if appropriate, specialist advisory teachers 
for VI, HI).  

Samuel Pepys School will prioritise pupils from the local area, St Neots and the 
surrounding villages and children in care, with a Cambridgeshire EHCP.  
 

2. PROCESS FOR ADMISSIONS 
All school admissions are co-ordinated and managed by the Local Authority (LA). 
Samuel Pepys School is in the LA of Cambridgeshire.  
 
Placement Consultations (Admissions requests) and the related paperwork come 
directly to the school from the Statutory Assessment Team (SAT) at Cambridgeshire 
County Council. 
 
The SAT Team contact details are: 
Email: sat@cambridgeshire.gov.uk 
Phone: 01480 372600 

Address: SCO2209, Scott House, 5 George Street, Huntingdon, PE29 3AD 

3. RESPONDING TO PLACEMENT CONSULTATIONS  

The school will respond to local authority requests for placements within 15 days. The 
local authority Statutory Assessment & Resources Team (SAT) caseworker has a role 
to communicate with the family of the child or young person to outline responses of 
the school(s) and next steps and explain the outcome of the placement consultation.  

On considering an application, the school will make explicit reference to the SEND 
Code of Practice 2015. A pupil may be eligible to be offered a place at Samuel Pepys 
School if they meet the following criteria:  

• There is a consensus among professionals that the learner would benefit from 
special school provision which is discussed at the Local Authority Specialist 
Placement Panel  

• The pupil has an Education, Health and Care Plan.  This will most likely be a 
Cambridgeshire EHCP, or one that is about to be adopted by Cambridgeshire 
if the family have recently moved into the St Neots area.  

• The needs of the pupil can be met within our school’s resources without 
adversely affecting any other pupil currently attending  

• Admissions are prioritised in relation to identified places; however admissions 
must be balanced primarily on pupil need and compatibility against need to 
maintain stable curriculum provision; needs within each class group; and needs 
of pupils and specialised facilities demanded to meet needs 

If, after reading the placement consultation, the school feels that it may be able to meet 
the needs of the pupil, they will usually, where practical, go and observe the pupil in 
their current setting.   
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The school also welcomes the opportunity to meet the family and show them around 
the school before any offer of admission to the school is made and the school is named 
on the EHCP.  

Tours of Samuel Pepys School are booked via the school office. Opportunities to view 
the school are arranged when the SAT team submit a request for placement to our 
school if there are places, or when the school is aware that an EHCP for a local pupil 
is about to be issued and the school may be an appropriate placement.  

To make the process as fair as possible, places are allocated by the Cambridgeshire 
Local Authority Statutory Assessment Team in consultation and agreement with the 
Head Teacher.  

If the school can meet need but the EHCP requires amendment this will need to be 
agreed, funded and formalised with the appropriate LA officer before the placement is 
confirmed. The school will outline this request in their formal response.  

Once the school is named on the EHCP and parents/carers have accepted a place, 
the school will contact the family to gain further information and to plan the transition.  

Once a place at our school has been agreed and the pupil has started school 
placement is reviewed on an annual basis, through the EHCP process.  

Where the needs of the pupil are not consistent with our admission criteria the school 
will work with parents, the LA and other professionals to seek alternative appropriate 
placement.  

Pupils whose primary area of need falls within the below categories are not 
considered appropriate:  

Pupils’ who experience difficulties whose main area of need falls with broad 
categories: Social, Emotional and Mental Health, who present with behaviours 
that include becoming withdrawn or isolated, challenging, disruptive, or 
disturbing behaviour. These behaviours may reflect underlying mental health 
difficulties such as anxiety or depression, self-harming, substance misuse 
eating disorders or physical symptoms that are medically unexplained. Children 
and young people may have other disabilities such as Attention Deficit Disorder 
(ADD), Attention Deficit Hyperactivity Disorder (ADHD) or Attachment disorder 
where mainstream provision have not been able to meet the needs. Children 
and young people that fall into this category will not be deemed appropriate for 
the setting.  

Specific Learning Difficulties SpLD a specific difficulty with one area of learning 
and language processing. These specific difficulties with learning, are due to a 
neurodevelopmental disorder that affects a child’s or young person’s ability to 
receive, process and re-call information. This individual’s overall cognitive 
profile is deemed ‘spikey’ with considerable cognitive strengths and 
weaknesses that impact on learning attention and concentration. The Specific 
Learning difficulties that are not deemed appropriate if a primary area of need, 
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are as follows: Dyslexia/, Dyscalculia, Developmental co-ordination Disorder 
(DCD), Specific Language Impairment (SLI).  

Autism-Where autism is the main area of SEND need and the pupil is 
functioning with a cognitive profile that may be above, at age related or below 
average and the pupil can access the National Curriculum, or a reasonably 
adapted curriculum.   

Mild to Moderate Learning Difficulties-the pupil is functioning with a cognitive 
profile that may be below age-related expectations and the pupil can access 
the National Curriculum, or a reasonably adapted subject based curriculum.  

The following important considerations may also be constraints upon admission of a 
pupil:   

• The admission of the pupil would be incompatible with the provision of efficient 
education for others  

• The provision is unsuitable for the age, ability, aptitude or SEND need of the 
child or young person  

• The pupil does not have significant and complex learning difficulties (specifically 
SLD/PMLD)  

• The pupil has needs or provision outlined in their EHCP that are or cannot be 
made available at Samuel Pepys School 

• The pupil requires a different specialist provision, for example their main area 
of learning and cognition need may be MLD, ASC or SEMH 

• Appropriate resources have not been made available or are not available to the 
school to deliver provision and services required for the pupil, as stated in their 
EHCP. (Needs, outcomes and provision)  

• There is not a place available in an appropriate class group or key stage to gain 
placement and gain compatibility of learners for the pupil entering the school or 
for other existing learners.  

• There is not an appropriate peer group for the child or young person 
• There is not an appropriate curriculum or therapeutic offer 
• There is not access to accredited learning in line with the pupil’s cognitive level 
• The pupil does not live in St Neots or surrounding villages 
• The pupil requires a specific highly specialist or residential placement.  

4. EQUALITIES & INCLUSION  

The school’s admissions criteria is specific around being able to meet an individual’s 
SEND and being the correct setting for doing this; this will include consideration of 
compatibility with the efficient education of other pupils currently on roll. The school 
does not hold the waiting list, so rely on Cambridgeshire Statutory Assessment Team 
to ensure consideration of the Equality Act (2010) and Human Rights Act (1998) in the 
consultations that are sent to us. This policy does not discriminate against any 
potential pupils on the basis of protected characteristics.  
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5. SAFEGUARDING IMPLICATIONS  

The school recognises that attendance plays a vital role in safeguarding children, as 
set out in Keeping Children Safe in Education (current version), so aim to work 
proactively with the Local Authority to support children to access the specialist school 
place that they need as quickly as is reasonably practicable.  

APPENDIX 1  

Definitions of Severe Learning Difficulties and Profound and 
Multiple Difficulties  

Severe Learning Difficulty (SLD)  

Pupils with severe learning difficulties have significant intellectual or cognitive 
impairments. This has a major effect on their ability to participate in the school 
curriculum without support. They may also have associated difficulties in mobility and 
co-ordination, communication and perception and the acquisition of self-help skills. 
Pupils with SLD will need significant support in all areas of the curriculum and learning 
will need to be broken down into small steps. They may also require the specific 
teaching of self-help, independence and social skills. Some will be able to engage in 
conversations at a very basic level when key information is presented simply and 
emphasised, but many will rely on augmentative communication systems, such as 
signs and symbols. Their attainment would usually fall at or below the 0.1 percentile 
of age-standardised tests and is likely to remain below that expected of a child in Year 
1 (aged 5) for much of their time at school.  

Profound and Multiple Learning Difficulty (PMLD)  

Pupils with profound and multiple learning difficulties have severe and complex 
learning needs, in addition they have other significant difficulties, such as physical 
disabilities or a sensory impairment. Pupils require a very high level of adult support, 
both for their learning needs and also for personal care. They are likely to need 
sensory stimulation and sensory-based learning as part of a curriculum broken down 
into very small steps and are likely to require specialist equipment and support for their 
posture and feeding. Most pupils with PMLD communicate by gesture, eye pointing or 
symbols, although a small number may have some spoken words. Their attainment is 
likely to remain in the sphere of developing early learning responses and early 
communication skills, such as responding consistently to presented resources or 
familiar exchanges, throughout their time at school.  

Complex Autism (ASC) 
The National Autistic Society (NAS) defines autism as a lifelong developmental 
disability affecting communication, social interaction, and sensory processing. While 
not using a strict, single "complex autism" label, the NAS and related UK guidance 
describe complex needs as involving high anxiety, potential non-verbal 
communication, significant intellectual or learning disabilities, and behaviours that 
may be difficult or dangerous 
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• High Support Requirements: Individuals often require 24/7 or specialised, 
intensive, and consistent support. 

• Communication Needs: May be non-verbal, use Augmentative and Alternative 
Communication (AAC), or have limited, repetitive speech. 

• Behavioural Needs: Frequent, unpredictable episodes of high anxiety, 
meltdowns, or "crises,"  

• Co-occurring Conditions:  additional complex learning disabilities (IQ below 
70), epilepsy, severe sensory sensitivities. 

• Impact on Daily Life: Severe limitations in daily living skills, social 
communication, and routine, often demanding personalised, low-arousal, and 
highly structured environments.  

 


